ABC Awards Internal Assessment - This is a sample document that can be used if you wish and amended by you as appropriate.
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WITNESS STATEMENT
	Learner name
	

	Qualification title
	

	QAN

	

	Location of task
	

	Date
	

	Witness name
	

	Relationship to learner
	

	Contact details
	


	Unit(s) / LO(s) /AC(s) 

	 Description of activity undertaken

	
	


	Witness statement

	Give a description of and authenticate, the activity undertaken by the learner.




We confirm that the above is an accurate record of the activity

	Learner signature
	
	Date
	

	Witness signature
	
	Date
	


I confirm / do not confirm (delete as appropriate) achievement of the assessment activity
	Action required
	

	Assessor signature
	
	Date
	

	Internal Moderator/Quality Assurer signature (if sampled)
	
	Date
	


Guidance for Witness Statements
A witness is an individual who is involved in evaluating a person’s practice or performance, for example, a line manager or colleague.  They may be able to provide a witness statement, which is acceptable as a form of evidence where the witness is credible and can provide sufficient information to an occupationally competent assessor of a person’s practice or performance.

1 Witness statements provide a record of a learner’s performance in an activity, against which an assessor can make a judgement about the learner’s ability to meet the assessment criteria of a learning outcome(s).

2 Witness statements should not be considered as the only evidence against full unit achievement but can form a vital part of it.
3 Witnesses need to declare their relationship with the learner and do not need to have knowledge of the qualification, its units or standards but should be able to make a professional judgement about the performance the learner has given.
4 In order to ensure the witness statement provides the information required for the assessor to make an assessment decision, 
· witnesses should be provided with clear guidance on what outcomes are expected;
· assessors should be made aware of the context in which the activity has been set and;
· should review the statement with the learner.
5 Expert witnesses may not be qualified assessors but must:
· have a working knowledge of  the units on which their expertise is based;
· be occupationally competent in their area of expertise;
· have EITHER a qualification in assessment of workplace performance OR a professional work role which involves evaluating the everyday practice of staff.
6 All witness statements should be clearly documented as above, dated and signed by the witness so that the assessor can be sure the statement is valid, sufficient and reliable.  Assessors should keep a record of all witnesses and their status to satisfy the quality assurance arrangements within the centre and those of ABC.
� Regulatory Qualification Number (this number is used to interrogate the LARA Database to search for qualification aims and view aim details).


� Learning Outcome and Assessment Criteria
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