VENDOR and BOOTH REGISTRATION FORM

*APPLICATION DEADLINE APRIL 12th
Arts of the Earth Festival 2019
Saturday, April 27 and Sunday, April 28
10am to 4pm

Hobson Memorial Union, Bemidji State University

Bemidji, MN

The Bemidji State University Sustainability Office is hosting the second annual Arts of the Earth Festival! We will celebrate art, honor Mother Earth, and inspire community. This two-day event will include vendors, informational booths, educational workshops, as well as live music and dance. This is a great opportunity for organizations and businesses to network and engage in their community while celebrating Earth Month!
Fees: 

· Vendor, selling products, must be present both days- $20
· Booth, sharing information, can be present both days or one of the days- No cost
Space 
· Granted in the order we receive registrations

· Booth includes a maximum space of 10x10ft with one or two 6-ft tables and two chairs.
· Electrical hookups available at some booths (first come, first serve)
Please check which you are applying for:
___ Vendor (selling items, $20 fee)

___ Booth (sharing information, no cost)
For a BOOTH, please check which day(s) you would prefer:

___ Saturday, April 27th
___ Sunday, April 28th 
___ Both days
Please check how many 6 foot tables you would like:

___ One table

___ Two tables
___ I will bring my own
Please check whether you will need electrical hookups:

___ Yes


___ No

	Organization:
	

	Tax ID # (FEIN or SSN) 
	

	Contact Name:
	

	Phone:
	

	Address:
	

	City:
	

	State:
	

	Zip code:
	

	Email address:
	

	Website:
	


2019 Vendor/Booth Rules & Regulations
Our goal is “To celebrate art, honor Mother Earth, and inspire community.” 
Vendor Application Process

Vendor applications must be accompanied by 2-3 photos of your items. All work must be hand crafted and that of the applicant/applicant’s organization. Commercial products are not accepted.
Application Deadline

Our application deadline is the 12th of April, 2019. Booth and vendor selection is by a first come/first serve basis. 
Selection Process

Selection is mostly dependent on the order that the Arts of the Earth Festival committee receives the applications. Our planning committee will also select the vendors and booths that emulate our mission statement in the best way.
Waiting List

Eligible applicants who did not receive a space assignment will be placed on a waiting list. Available spaces will be filled from this list. 

Fees
For all vendors, regardless of reserving one or two tables, the fee for a 10x10ft space is $20. Applications for any informational booths are free of cost. Two chairs and table(s) will be provided. 
Space Assignments, Set-up and Take-down
Space reservations for vendors are for two days.  Booth reservations can be one day or both days. Spaces will be assigned by the festival committee. All spaces are in rooms that will be locked at the end of the day until the following morning for participants to leave their items set-up overnight. All participants can begin set-up on Friday, April 26th from 6pm to 8pm and also at 7:00am on Saturday, April 27th and Sunday, April 28th. Spaces must be manned at all times (10am to 4pm both Saturday and Sunday) until take down at 4:00pm. Before leaving, please be sure your area is clean and trash-free.
Electricity

Electricity is available on a first come/first serve basis as electricity is not available at all areas. Outlets are NOT guaranteed and extension cords are not provided.

Cancellation of Space

Once chosen for a space, fee will be non-refundable. If applicant is not chosen, fee will be returned.
Parking

There is free parking in the Bangsberg parking lot on the south end of campus on the weekends. For unloading/loading purposes, there will be a designated space in front of Hobson Memorial Union on Birchmont Dr NE.

Liability
Bemidji State University and the Sustainability Office will not be held responsible for any stolen or damaged items during or after the event.
I have read and agree to the rules and regulations. 
Signature: __________________________________                    Date Signed: ___________________
More Information

For this application to be considered, it must include:

__ Completed Vendor and Booth Application Form

__ Signed Rules and Regulations document

__ Payment (vendors only; make check payable to “Bemidji State University”)

Send payment (cash or check) to
Sharon Nordrum







41280 295th Ave.
Laporte, MN 56461

Application forms and the signed Rules and Regulation document can either be 

Sent via email to Sharon Nordrum: sharon.nordrum@laporte.k12.mn.us 
Or Mailed to
Sharon Nordrum

41280 295th Ave.

Laporte, MN 56461

Thank you for your interest in participating in the Arts of the Earth Festival! We are proud to be hosting local talent and inspiring community for the second year in a row. Your application will be confirmed by email within two weeks of the time received. 

​​​​***FOR INTERNAL USE ONLY***
Date Application Received: ​​​​​________________________  
Payment Received: _____________
___Cash
___ Check (Check #____________)

Date Confirmation Email Sent:_________

Space Assignment: _____________
